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Teacher Education Courses Application Form 

__________________________________________________________________________________________________
I wish to apply for the following course

· Trinity College Certificate in TESOL

· Trinity Additional Diploma in Teaching in the Lifelong Learning Sector (English ESOL)
· Trinity College Licentiate Diploma in TESOL

· MA TESOL  - entry stage will be determined by the admissions tutor

· PG Cert. TESOL
· PG Cert TEAP

	Start Date:


	Course Code:


	Surname
	Title: [Please delete)
Mr/Ms/Mrs/Dr/Prof/

	First Names
	(   Male
	(  Female

	Correspondence Address 

(complete below in BLOCK CAPITALS)

	Permanent Address 

(complete below in BLOCK CAPITALS)

	(: Home [include code]


	

	(: Work  [include code]

	Fax: 
	

	E-mail address:



       



I agree to allow my email address 

(please print clearly)







to be communicated to fellow students

	Date of Birth:
	Nationality:
	First Language:

	
	
	


	Do you have any physical disabilities or learning difficulties?  Please give details below:

	

	

	

	


	EDUCATION [including dates]

	School [from the age of sixteen]

	

	

	

	College/University

	

	

	

	

	QUALIFICATIONS [dates and grades of qualifications and awarding body] 

Please send photocopies of your degree certificate when applying  

	Qualification
	Date
	Grade
	Awarding Body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Present occupation [dates and times of employing institutions]

	Occupation
	Date
	Employer

	
	
	

	

	EFL/ESOL Career Details (if relevant) please include your curriculum vitae

	Position
	Date
	Employer

	
	
	

	
	
	

	
	
	


Why are you interested in this course?

Please enclose a letter, handwritten by you, to support your application and tell us something about your reasons for wishing to take this course.  Applications without a letter will not be considered.

How did you find out about this course?

___________________________________________________________________________________________________

	REFEREES

	Please give the names and addresses of two referees to whom we can apply for confidential references. As references are always taken up please be sure to contact your referees in advance to speed up the process of your application.  Your referees will be asked to complete a questionnaire which asks them about your background, personal strengths, and ability to cope with a demanding course.  It is sensible, therefore, to select people who know you well, can advise us about your work and/or study experience and have been in contact with you recently.  Please do not use members of your family. 


	1st referee
	
	2nd referee

	Name:                                                                                                                                     
	
	Name:                                                                                                                                       

	Address:
	
	Address:

	
	
	

	
	
	

	
	
	

	Fax:
	
	Fax:

	Telephone:
	
	Telephone:

	E-mail:
	
	E-mail:

	Position held:
	
	Position held:


Methods of payment

All cheques should be made payable to SHEFFIELD HALLAM UNIVERSITY.

a) Please note that there is a £400 initial payment to be paid for Trinity Certificate and all Postgraduate courses, which will be requested if you are offered a place on the course. This is non refundable 

b) Payment of Tuition Fees -.  An invoice will be sent to you from the Finance Department once you have  completed a SHU enrolment form which should be returned within 2 weeks.  Students enrolled on the Certificate in TESOL course are given two instalments and there will be 30 days between the first and second payment.  For students enrolled  on the Postgraduate Certificate / Diploma / MA courses there are four instalments for UK and European students and two instalments for overseas students.  


Please note that receipts are NOT issued by the Finance Department.  However, if you need proof of 
payment a letter can be issued by the TESOL Centre.

c) Credit Card payments can be completed by using the form on the following page.  If you wish you may send this back with your application form; payment will not be taken from your account until you have been offered a place on your chosen course.  
Checklist

Have you enclosed:
· Handwritten letter

· Referees’ details
________________________________________________________________________________________________________
Signature
                                                                                                     Date
NB: There is no distance learning pack for the Trinity College London Level 4 Certificate for ESOL Subject Specialists course
	CREDIT CARD PAYMENTS


Name and initials (as on card)  ________________________________________________________

Cardholders statement address _______________________________________________________

_________________________________________________________________________________

Card account number _______________________________________  Card expiry date _________   

Please debit my Mastercard/Visa/Barclaycard/Eurocard account to the sum of ______________________


Cardholder’s signature ______________________________________  Date ___________________


[office use only]  Student name  ________________________________        Student number _________________

Nominal/cost centre  _ _ _ _ / _ _ _ / _ _  / _ _ / _ _ _ _                                    Invoice number __________________

For any course
If you want to transfer once the course you have been accepted on to has begun you will need to pay a transfer fee of £200.
If you have any further questions please do not hesitate to contact us.

Please note no further payments will be taken from your credit card for the remainder of your tuition fees, if you want to pay by this method contact the Finance Department when you receive your invoice and the payment dates.
Please return to:  
Sheffield Hallam University, 
TESOL Centre, 

Howard Street
Sheffield, 
S1 1WB
UK

Tel
+44 (0) 114 225 5515  
Fax 
+44 (0) 114 225 5514 
Email tesol@shu.ac.uk
www.shu.ac.uk/tesol

