Focus and Productivity Plan
Strategies and tools to help you to focus and be more productive are an individual thing. We have given you ideas, now you need to figure out what works for you. 
	Consider:
	What works for you:

	Environment
	Where, noise levels, with others / alone?

	Time
	When are you most productive and how long can you realistically focus for?

	Distractions
	What things are likely to distract you and how can you limit them?

	Productivity hacks / strategies

	Are there any hacks, tips or tricks you can use to help you if you are struggling?

	What is / are your tasks?
	Is it clear / too big / too much? Can you break it down or plan it to make it clearer?

	Why are you doing it / them?
	What is your motivation / reward?



Remember, it is important to find what works for you. Don’t waste your time trying to make yourself work a certain way if it’s not right. Not all suggestions will be right for you, you may need to adapt some of them. 

