Planning your time
What time do you actually have to give to your task?
Think about all your responsibilities and time constraints including personal and academic based. 
Are there multiple tasks / deadlines? 
Are there other things you still need to fit into that time? 
What do you need to do for self-care or to meet your own needs?

What takes up your time?


































Now use this to block out your time on a weekly planner, calendar or diary so you can clearly see how much time you have left to work on the task(s) and when that time is. 
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Now use this to block out your time on a weekly planner, calendar or diary so you can clearly see how much time you have left to work on the task(s) and when that time is. 
Week Commencing: 
	
	9.00-10.00
	10.00-11.00
	11.00-12.00
	12.00-13.00
	13.00-14.00
	14.00-15.00
	15.00-16.00
	16.00-17.00
	19.00-21.00
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