PLACEMENT ALLOCATION PROCESS FOR Health

Apprenticeship students
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Information to be
discussed and
agreed with
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Area Placement
Learning Lead
(SAPLL)

Hallam

Confirmation of
Student ID
information at
commencement of

Placement Charter
establishes the allocation
timeframes

University

course (Sl) ‘

Employer notifies SHU of
placements secured if sourcing
placements locally to where
student is employed

Report from SI

of student’s
details
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Training Plans — 2
yrs in advance

SHU sources placements within SHU
placement circuit if employer is not
sourcing placements locally to where
student is employed
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Allocate students to placement:

Confirmation of placements including receiving completed check
list from placements sourced by apprentice employer
Check up to date audit including confirmation that Practice
Educator available then allocate students — 20 weeks in
advance

Yes
weeks in advance

Allocation information sent to placement providers including
Trust Placement Leads - 18 to 6 weeks in advance:

All students placed
without overloads? — 18 to 6 No

v

Discuss with relevant
SAPLL. Placement
Officers identify where
flexibility available, and

- Name of student

- Ward

- Placement dates

Confirmation from placement providers- Practice Educator is up
to date and has been provided with relevant information by SHU
Confirmation of up to date satisfactory placement audit
Confirmation that students are all DBS and health cleared

Confirmation of student allocation forwarded to Trust Placement
Lead when confirmed placement allocations are shared with
students.

(This will be at least 3 weeks in advance of placement start date
in accordance with the SHU placement allocation process)

reallocate accordingly

Students placed
4—Yes

weeks in advance

without overloads? — 18 to 6

Contact Trust Leads

4

Sheffield Hallam University College of Health,

Trust Leads negotiate with wards
and advise Placement Officers of
additional areas available

Students reallocated — 18 to 6
weeks in advance

Wellbeing and Lifesciences Placement

Process 2020

Key

SAPLL — SHU Subject Area Placement Lead Lecturer (AHP)
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