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AGREEMENT FOR SOCIAL WORK STUDENT PLACEMENTS.
Student:  


     
Placement:  


     
Practice Educator:  

     
Workplace Supervisor:  
     
Dates of placement:  
     
1.
ROLES AND RESPONSIBILITIES

a.
The Practice Educator will:

· be responsible for practice teaching sessions and expect students to prepare for sessions

· complete supervision notes, give a copy to student, as signed by practice educator and student

· attend joint meetings/supervision with the work based supervisor and student

· set up induction programme in consultation with workplace supervisor, see below.
· ensure that learning opportunities and workload are available in line with placement expectations
· help the student to link theory to practice and encourage reflection and analysis             
· identify learning achieved and outstanding learning needs 
· help the student to develop a social work value base

· attend meetings when the tutor visits the placement

· undertake the required number of direct observations of the student’s practice, and, agree which are to be carried out by workplace supervisor
· complete the practice report


b.
The Workplace Supervisor will:

· be responsible for the day to day supervision and management of the student’s work, in consultation with the practice educator
· complete supervision notes, give a copy to student, as signed by workplace supervisor and student
· in consultation with the practice educator, devise a structured induction package for the student,  including shadowing of workplace supervisor and other staff and visits to relevant organisations/services. 

· ensure that the student is aware of the agency procedures, requirements and codes of conduct
· identify an appropriate workload with the practice educator
· as appropriate, undertake one planned direct observation of student’s work, as agreed with long-arm practice educator.

· contribute information to the Placement Report
· attend meetings when the tutor visits

· attend 3-way meetings with the practice educator and student as agreed with the practice educator
2.
PRACTICE TEACHING SESSIONS
1.5  hours per week (minimum) on site.  

3.
DIRECT OBSERVATION
Practice educators to undertake a minimum of one. As appropriate, workplace supervisor to undertake one. Observations to be structured and agreed beforehand.

4
PLACEMENT REPORT  


Will be completed by the practice educator.  The workplace supervisor will contribute verbal and /or written comments for the practice educator to incorporate into the report.

5.
THREE WAY MEETINGS WITH UNIVERSITY TUTOR
A learning agreement meeting between the tutor, student, practice educator and the workplace supervisor will be held at the beginning of the placement. A midway review meeting is held at the half way point to review the student’s progress.
These meetings will set out and review workload/learning opportunities, ensure that the curriculum is being covered adequately, review progress and identify any specific problems which need attention.

6.
COMPLAINTS PROCEDURE
A copy of the agency complaints procedure will be given to the student and made available to other parties. 
7.
WHERE A STUDENT IS MARGINAL/FAILING

Any issues should be shared with all parties as soon as possible.  

A strategy for tackling the situation will be discussed and agreed and a concerns meeting may be convened..   

8.
CONFIDENTIALITY
There must be openness and honesty between all parties on any issues related to the student’s competency to practice.

10.
ANY ADDITIONAL INFORMATION
     
Signed (Long-Arm Practice Educator)  
           FORMTEXT 

     
 Date 
Signed (Workplace Supervisor)  
           FORMTEXT 

     
 Date 
Signed (Student)  
           FORMTEXT 

     
 Date 
Developed in partnership with South Yorkshire Teaching Partnership (SYTP).  Adapted for use by Sheffield Hallam University with kind permission of SYTP.
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