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	Placement Area Details


	Placement Name
	     

	Organisation/site
	     

	Address
	     

	
	     

	
	     

	Post Code
	     

	Tel Number
	     

	Fax Number
	     

	Description of the placement
	     


	AMHP Training Lead


	Name
	     

	Job Title
	     

	Email Address
	     


	Visiting Tutor Details (HEI)


	Name
	     


	Student Capacity Details


	Is this placement suitable for AMHP trainee allocation?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Placement?
	Existing
	 FORMCHECKBOX 

	New
	 FORMCHECKBOX 



	Earliest action plan date
	     
	Date earliest action plan was completed
	     


	Are there Action Plans to be completed in the Audit?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Next action plan date
	     


	For Office Use Only


	Date Received
	     
	Actioned By
	     


	Section 1 - Evaluation of Placement


Please click the boxes below to give details about student feedback from evaluation forms 
(note, to undo the selection of a box, click it again).

	Can you confirm that you have seen evaluations in the last 12 months?
	Y
	 FORMCHECKBOX 
 (if NOT please give details in action plan)

	If YES has the feedback raised any issues that need addressing?
	Y
	 FORMCHECKBOX 
 (if YES please give details in action plan)


Please identify any teaching qualifications held by staff in this area.
	Section 2 - Support and Supervision


	A University tutor provides learner support

	Y
	 FORMCHECKBOX 


	N
	 FORMCHECKBOX 



	Section 3 - Who accesses the Learning Environment?


	     


	Section 4 - Access to learning opportunities

	A range of learning opportunities are easily accessible to the learner, to achieve their competencies
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 


	Learners will be facilitated to access appropriate learning opportunities for their level of experience and need
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 



	Section 5 - Multi-disciplinary learning


The following members of the Multi-disciplinary team contribute to enhancing the learner experience on this placement (please identify the roles of people in the organisation relevant to the placement experience)

	LA staff, Social Care Staff and NHS staff

	     

	     

	     

	     

	     


	Section 6 - Facilitating Safe Practice


	Learners are given an induction to the Placement area?
	Y  FORMCHECKBOX 

	N  FORMCHECKBOX 



	Up to date Policies / Procedures / Protocols applied in practice are available in written form for the following:
	Y
	 FORMCHECKBOX 

	

	
	N
	 FORMCHECKBOX 

	If 'N' please give details in Action Plan

	Health and Safety
	
	 FORMCHECKBOX 

	

	Risk Assessment
	
	 FORMCHECKBOX 

	

	Fire Procedures
	
	 FORMCHECKBOX 

	

	Reporting Accidents and Incidents
	
	 FORMCHECKBOX 

	

	Violence and Aggression
	
	 FORMCHECKBOX 

	

	Reporting complaints on unsafe patient/client care
	
	 FORMCHECKBOX 

	

	Safeguarding Policy
	
	 FORMCHECKBOX 

	

	Learners can access the above 
policies / procedures / protocols
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 
 If 'N' please give details in Action Plan


	Employers' and Public Liability insurances 
and that the learner(s) and/or accompanying 
teacher is deemed to be an employee for the 
purposes of these insurance policies
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 



	There are specific risks* to personal safety in this area
	Y
	 FORMCHECKBOX 
 If 'Y' please give details in Action Plan

	
	N
	 FORMCHECKBOX 



*A specific risk can be defined as working alone in the community
	Section 7 - Standards of Care / Service


	Learners are exposed to service delivery 
under the supervision of an AMHP
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 



	Section 8 - Resources


	A range of learning resources is available and offers support for learners whilst on placement
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 
 If 'N' please give details in Action Plan


	The resource materials are accessible for all learners at all times
	Y
	 FORMCHECKBOX 


	
	N
	 FORMCHECKBOX 
 If 'N' please give details in Action Plan


	Existing SHU Audit Available
	Yes / No
	Date

	SHU Audit
	     
	     

	HEI / Other Institution
	     
	     


	Health and Safety Checklist


Section A: General Health and Safety

Please click the boxes below to give details about Health and Safety 
(note, to undo the selection of a box, click it again)
	
	Yes
	No

	1. There is a health and safety policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. The staff are aware of the health and safety policy and it is accessible
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. The placement provides all necessary equipment to maintain safety (for example, infection control)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. The placement has carried out a risk assessment of the kind of activities in the environment that will be faced by the learner
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Section B: Learner Preparation
	
	

	
	Yes
	No

	1. The induction provides information and guidance on the health and safety measures
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. The placement informs the learner of all emergency procedures and who the health and safety supervisor is
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. The learner is informed where to go for first aid and what the health and safety reporting procedure is
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. The learner is provided with necessary guidance to ensure that they can conduct proposed activities on the placement safely
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. The placement ensures that the learner is made fully aware of safety requirements and specific dangers e.g. relating to chemicals, machinery, ionisation or gases, are pointed out to the student on induction
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Section C: Risk Assessment
	
	

	
	Yes
	No

	1. There is a system in place where all incident / accidents involving learners on placement are reported to the University*
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. There is a system in place where learners with additional needs i.e. pregnancy, disability, allergy etc. can discuss and agree on an appropriate risk assessment with the placements equal opportunity policy guidelines (NB. It is the learner's responsibility to inform the placement of any additional needs)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. There is a system in place where the University will be informed if there are any safe guarding issues which may impact on the quality of the learning experience for learners
	 FORMCHECKBOX 

	 FORMCHECKBOX 



* Details of all accidents involving learners should be reported to the lead AMHP
Note - if any of the above responses are marked as 'N' please include appropriate information in the Action Plan at the end of this document.

Please click the boxes below to give details about Standards 
(note to undo the selection of a box, click it again)
	Standards

	
	Yes
	No

	1. Equality and Diversity.  Placement providers can demonstrate a commitment to promoting diversity, inclusion and equality of opportunity for all.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. Equality and Diversity.  Staff and learners are aware of how to access and implement policies relation to equality and diversity.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Equality and Diversity.  Service user consent to working with the learner under the supervision of the staff on site.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. Equality and Diversity.  Confidentiality is safeguarded at all times.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. Equality and Diversity.  All learners are treated with respect and understanding of individual differences.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. Teaching, learning and assessment.  There is a named person who takes responsibility for leading education in the practice placement (e.g. practice educator).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7. Teaching, learning and assessment.  Learners have a named practice educator who meets regulatory body requirements / standards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8. Teaching, learning and assessment.  Staff who support learners have been adequately prepared to understand the current curriculum and learning outcomes.  Regular formal updates to meet learner practice learning requirements are in place where appropriate.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9. Teaching, learning and assessment.  Learners have supervision and assessment in line with best practice, for example, agreement of a learning contract, agreed timely schedule of appointments to review progress and achievement, written constructive feedback.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10. Teaching, learning and assessment. There is a named tutor who communicates with the placement provider on an agreed basis.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11. Teaching, learning and assessment. The practice placement environment enables the learner to achieve their learning outcomes.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12. Teaching, learning and assessment. There is evidence of service user and carer involvement in learning where possible and appropriate.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13. Teaching, learning and assessment. Inter-professional learning is encouraged and supported where possible and appropriate.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14. Teaching, learning and assessment. The placement provider and the educational institution have agreed processes for the management of learner performance and progression
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15. Learning Environment and Resources.  Learners have access to appropriate information about their placement area prior to commencement of the placement.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16. Learning Environment and Resources.  Learners receive an induction to the practice area and team at commencement of the placement.  This includes training on IT systems.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Standards

	
	Yes
	No

	17. Learning Environment and Resources.  Health and safety requirements for learners are met at all times.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	18. Learning Environment and Resources.  Learning resources including access to SHU IT and library facilities are available to the learner whilst on placement.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	19. Quality.  A commitment to work in partnership to maintain and enhance the quality of the learning experience is evidenced.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	20. Quality.  Service users, carers and learners are involved in the quality assurance process. Learner evaluation is actively used.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Action Plan


	Action Number
	1
	Date of entry
	     
	Review Date
	     
	Action Signed Off Date
	     

	Owner
	     
	Section
	 FORMDROPDOWN 


	Action Summary
	     

	Action Detail
	     

	Outcome
	     


	Action Number
	2
	Date of entry
	     
	Review Date
	     
	Action Signed Off Date
	     

	Owner
	     
	Section
	 FORMDROPDOWN 


	Action Summary
	     

	Action Detail
	     

	Outcome
	     


	Action Number
	3
	Date of entry
	     
	Review Date
	     
	Action Signed Off Date
	     

	Owner
	     
	Section
	 FORMDROPDOWN 


	Action Summary
	     

	Action Detail
	     

	Outcome
	     


	Action Number
	4
	Date of entry
	     
	Review Date
	     
	Action Signed Off Date
	     

	Owner
	     
	Section
	 FORMDROPDOWN 


	Action Summary
	     

	Action Detail
	     

	Outcome
	     


	Action Number
	5
	Date of entry
	     
	Review Date
	     
	Action Signed Off Date
	     

	Owner
	     
	Section
	 FORMDROPDOWN 


	Action Summary
	     

	Action Detail
	     

	Outcome
	     


	Action Number
	6
	Date of entry
	     
	Review Date
	     
	Action Signed Off Date
	     

	Owner
	     
	Section
	 FORMDROPDOWN 


	Action Summary
	     

	Action Detail
	     

	Outcome
	     


	Audit Checklist


	First Auditor
	Name
	     

	
	Job Title
	     

	
	Organisation
	     

	Second Auditor
	Name
	     

	
	Job Title
	     

	
	Organisation
	     

	Optional Additional Auditor 
(e.g. PLF, service user, student)
	Name
	     

	
	Job Title
	     

	
	Organisation
	     


	Date Audit Completed
	     


	Check to ensure all these sections have been completed
	Yes or N/A


	Checklist Items
	 FORMDROPDOWN 


	Student evaluations have been reviewed as part of the audit
	 FORMDROPDOWN 


	Health and Safety Checklist completed
	 FORMDROPDOWN 


	Standards checked
	 FORMDROPDOWN 


	Action plan completed (where necessary)
	 FORMDROPDOWN 



Once audit completed, please email to  hwb-AHPAudit-mb@exchange.shu.ac.uk  
Please ensure additional information / evidence associated with the action plan is recorded and stored with the audit.






Please check each box to confirm
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