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Support Document for the Postgraduate Certificate in Special Educational Needs Coordination 

- The National Award for SEN Coordination Cohort  2022
Dear Headteacher
The National Award for SEN Coordination is a statutory requirement for any new SENCO1. The course may also be undertaken by those who are aspiring to be a SENCO.  The applicant for the course must have QTS, EYTS or QTLS.
Course Information
We have been working closely with colleagues to ensure that this important professional development activity is focused on improving school practice and the outcomes for children and young people with special educational needs. We will also need your support to ensure that this is a successful experience for your new SENCO (or aspiring SENCO) and your assurance that your SENCO will:

· be released by the school to attend teaching sessions (up to 10 days)

· be supported in their school-based activities by a mentor who is her/his line manager or a senior member of staff

School mentors are required to support the SENCO (or aspiring SENCO), by ensuring that:
· they have opportunities to undertake specific tasks and practical activities to develop their own professional practice and to contribute to school development. 
· they have time to engage in necessary reading, planning for assessment and reflection on practice. 
Your colleague will be guided by an Academic Tutor from the core teaching team for this award. The course is also supported by expert practitioners in the field of SEN.
As Headteacher, you should complete and sign the agreement below.  It should be included with the application for the course.  Please retain the second copy of this agreement for your own records and give a copy to your SENCO (or aspiring) for their information.

1 New to the role of SENCO from September 2008
Agreement
I agree to support …………………………………. to undertake the Postgraduate Certificate in Special Educational Needs Coordination - The National award for SEN Coordination on the terms set out  above
I confirm that…………………………………….....:
· is undertaking the role of SENCO or is aspiring to undertake the role
· has QTS, EYTS or QTLS
· has a current DBS enhanced disclosure
If s/he is appointed as SENCO, please state the name of the school and the date when they became SENCO

Name of school ……………………………………………

Date of appointment……………………………..
I nominate ………………………………………….. as the School-based Mentor
Contact details for the school based Mentor………………………………………….

Name of signatory on behalf of the school: …………………………………………….


Signature: ……………………………………………..

Date:  …………………………………..
Please note this support document must accompany the SENCOs application for the course in order for an offer to be made
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