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RISK ASSESSMENT - SCHOOL / COLLEGE VISIT TO SHEFFIELD HALLAM UNIVERSITYSchool/College
Date of Visit	

Sheffield Hallam University is committed to ensuring the safety of its staff and visitors into the University.  Prior to each school/college visit into the University, a detailed risk assessment on the nature of the visit and any activity being undertaken is carried out to ensure the health and safety of those involved the visit.  

This document outlines the standard risks associated with each visit and controls which are in place to limit the level of risk.  This assessment supports the specific visit service level agreement relevant to each visit.
Additional Risks & Controls (as required)


Sheffield Hallam University Public liability Insurance:   Current policy expiry date: 31st July 2020     Indemnity limit: £30,000,000
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Additional Risks & Controls (as required)



Trips & Falls


Risk - visit may involve movement around the classroom, campus and/or student accommodation


Control - any resources stored safely and any spillages cleaned immediately . Any guest mobility issues identified prior to the visit to enable appropriate route planning and visit orientation.  Guests informed if visit will involve movement around respective building and offer guidance on the safe use of stairs and lifts. 


Emergency Evacuation


Risk - Need to evacuate the building


Control - SHU staff and students are trained on the university guidelines on ensuring safe evacuation of the buildings being used during a visit.  Guests informed of emergency evacuation procedures/alarms at the commencement of the visit.  School/college will work with SHU staff in completing role call/head count where required.


Transport & Road Safety


Risk - Injury embarking/disembarking transport; crossing roads


Control - SHU staff and School/College staff to supervise safe crossing of roads whilst moving around the campus.  School/College is responsible for the hire, insurance and associated risk in transporting guests including the safe embarking/disembarking of coaches.


Injury/Illness on Visit


Risk - Visitor becomes ill or is injured whilst on the visit.


Control - SHU staff and ambassadors are trained on emergency procedures at their induction, at the training and pre-visit briefing sessions and are able to respond appropriately to first aid issues.


Visitor becomes Lost or Separated


Risk - Potential for a visitor to become lost or separated from the visiting party.


Control - School/College adheres to standard supervision ratio of pupils to staff.  Where appropriate, guests are allocated to as specific student ambassador for the visit.  Guests informed at commencement of visit the whereabouts of the main reception and for it to be used as a meeting point should they become lost.  School/College will work with SHU staff in completing a role call/head count where required.


Child Protection Policy


Risk - Ensuring safety of identified vulnerable groups


Control - relevant SHU School and College Engagement staff are required to complete DBS (Disclosure and Barring Service) checks and safeguarding training; ambassadors with one-to-one contact with students will also have competed appropriate safeguarding checks and training.


Carol Castle, Head of Outreach, is the designated safeguarding contact 0114 225 2011 (c.castle@shu.ac.uk) 


Control - School/College is asked to notify SHU staff of any relevant pre-existing conditions, allergies or health concerns of attendees.
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