
 

 

 

Researcher completes RP form sections 1-3 and passes to 
line manager. 
http://www.rdforum.nhs.uk/passport/passport_intro.htm  

Line manager completes section 4 and returns to researcher 

Researcher sends RP form to HR. 

Researcher submits passport form and all supporting 
evidence to NHS R&D office. 

HRC or letter issued by NHS R&D office direct to researcher 
and copied to University HR Dept. 

HR reviews personnel file, evidence of professional 
qualifications, and liaises with researcher to complete 
checks. When satisfied HR signs off RP form and returns to 
researcher with OH certificate 

Requirement for RP highlighted by NHS- 
NHS to advise on level of CRB and OH Check required 

DBS* 
https://staff.shu.ac.uk/universit

y_secretariat/CRB.asp  
 

Key Contacts 
Staff: Lisa Stevenson 

L.Stevenson@shu.ac.uk  
Students: Marie Hollingworth 
M.L.Hollingworth@shu.ac.uk  

SH
U

 R
esearch Support Team

 advise on R
P as necessary   https://staff.shu.ac.uk/enterprise/research/ethics.asp  and on all aspects of N

H
S 

R
esearch Ethics and governance procedures OH** 

https://staff.shu.ac.uk/hr/StaffH
andbook/SHhealthmedical.asp  

 
Key Contacts 

Staff: Lisa Stevenson 
L.Stevenson@shu.ac.uk  

Students: Marie Hollingworth 
M.L.Hollingworth@shu.ac.uk  

NHS R&D office approval of RP submission 

YES 

NO 

Key 
RP - Research Passport 
NHS - National Health Service 
CRB - Criminal Record Bureau 
OH - Occupational Health 
R&D - Research & Development 
HR - Human Resources 

Key 
RP - Research Passport 
NHS - National Health Service 
DBS - Disclosure and Barring Service 
OH - Occupational Health 
R&D - Research & Development 
HR - Human Resources 

Requirement for RP highlighted by NHS- 
NHS to advise on level of DBS and OH Check required 
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