Research Passport
Application Process

Advise that a Research
Passport is required

\ 4

Complete sections
1-3 of Research |«

Passport form

\ 4

Complete section 4
of Research
Passport form
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http://www.nihr.ac.uk/02-documents/policy-and-
standards/Faster-easier-clinical-research/Research-
passports/Research-Passport-form_v3.0_locked.doc

Staff submit to HR
(hrdadmin@shu.ac.uk)

Students submit to RIO
(doctoralschool@shu.ac.uk)
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Advise researcher
on completing
checks

v

Disclosure and
Barring Service
(DBS) check

v

Occupational Health
check
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When checks are
complete, sign-off
form and return to
researcher

A\ 4

Submit form and
supporting evidence
to NHS R&D office

A 4
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Researcher action

Approval

Issue Honorary Research
Contract/Access Letter

A

Line Manager/
Supervisor action

SHU Admin action

NHS action
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